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1. Purpose  

To identify the responsibilities of the Placement Chair position.
2. Scope  

This procedure is limited to job placement activities of the Placement Chair on behalf of Section members.

3. Responsibilities

The Placement Chair reports to the Section Chair and is responsible for promoting the job placement of Section members, updating the Placement Chair procedure and work instructions, as needed, and assist the Section Chair in recruiting the next Placement Chair, as needed.  Specific duties are addressed within the Procedure section of this document. 
4.
Procedure

4.1 Jobs web page

Keep Jobs web page updated with current information on recruiters and job openings.

Keep  Jobs  web page information about Section Placement Resources current and easy to understand by anyone that accesses the web page.

4.2 Web site forum IndyASQ Jobs and Resumes
Moderate postings.

5.
Related Documents and Quality Records

Add Recruiter form - on www.indyasq.org web site

Add Job Listing form - on www.indyasq.org web site

New Forum Topic form - on www.indyasq.org web site
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